CHAPTER NEWSLETTER CONTENT “FORMULA”

Here are some suggestions for regular features Chapters can use to formulate a monthly newsletter.

· Welcome New Members

· Member Highlight/Spotlight.  Tip:  Compose a questionnaire asking for specific information regarding the member company and send it out to the membership in advance. The information can then be used to compose an article and can be prepared and ready in advance.

· Calendar of Events – National and Chapter.

· Member News. Tip:  Send a monthly e-mail asking members “What’s New with You?” New equipment, additional space or capabilities, or anything at all noteworthy.
· Board Member Spotlight.  Administratively similar to the Member Highlight with the additional advantage of reminding everyone that there is a volunteer board deserving of recognition.

· Any Technical Training information or news.

· Highlight a national benefit. (Downloadable articles available at www.ntma.org if desired.)

· Vendor spotlight or Associate Member News
· Message or greeting from the President, Quote of the month, or membership testimony.

· Include the Chapter Mission Statement somewhere, and the chapter goals if applicable.

· Network with other chapter execs on their newsletter content.

· Announcements or reminders about ongoing promotions (such as member referral rewards) or sponsorship opportunities.

· Advertising!
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